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Minutes of a Meeting of Wendlebury Parish Council held on Thursday 28 May 2020, 

at 8pm online via Zoom as permitted in the The Local Authorities and Police and 

Crime Panels (Coronavirus) (Flexibility of Local Authority and Police and Crime Panel 

Meetings) (England and Wales) Regulations 2020 (“the 2020 Regulations”) due to the 

COVID19 Coronavirus crisis 

 

Present: Doug Blake, Charlotte Carry (to 8.25pm), Brett Chambers, David Ford, 

Tim Hibbert (Chairman), Katy Mimpress, Kathy Sharp 

In attendance: 3 members of the public, Jane Olds (Parish Clerk) 

Apologies: None 

 

 

1. To elect the Chairman for the year 2020/21 

Cllr Chambers proposed, and Cllr Sharp seconded the proposal, that Cllr Tim 

Hibbert be elected as Chairman.  The Council RESOLVED unanimously to elect Cllr 

Hibbert as Chairman. 

 

Cllr Hibbert would sign the Acceptance of Office form when possible. 

 

2. To elect the Vice Chairman for the year 2020/21 

Cllr Sharp proposed, and Cllr Carry seconded the proposal, that Cllr Brett Chambers 

be elected as Vice Chairman.  The Council RESOLVED unanimously to elect Cllr 

Chambers as Vice Chairman. 

 

Cllr Chambers would sign the Acceptance of Office form when possible. 

 

3. Apologies for absence – to receive apologies 

There were no Councillor apologies. 

 

4. Requests for Dispensations, Declarations of Interest, gifts and hospitality – to 

receive any requests for Dispensations or Declarations of Interest from Councillors 

relating to items on the Agenda, in accordance with the Council’s code of conduct 

and note any gifts and hospitality 

 

No declarations of interest had been received. 

 

5. Public Participation – to receive questions from members of the public relating to 

items on the Agenda, in accordance with the Council’s code of conduct and standing 

orders 

 

The members of public in attendance had nothing to raise. 

 

6. Reports from District and County Councillors – for information only 

Councillor Corkin had circulated written briefings.  Councillor Hughes attended the 

meeting briefly. 
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7. To confirm the Minutes of the Parish Council meeting held on 26 March 2020 

It was RESOLVED that these be accepted as a true record and would be signed by 

the Chairman at the next in-person meeting. 

 

8. Update on progress from the Minutes – the Clerk /Chairman will report on progress 

of outstanding items which do not require further decision 

No updates were necessary.  

 

9. Governance 

a. Risk Assessment – to review and agree the Risk Assessment for 2020/21 

The Council RESOLVED to agree to adopt the revised Risk Assessment. 

 

b. Virtual Meeting Procedure – to consider adoption of the draft procedure 

The Council considered the procedure and RESOLVED to adopt it. 

 

c. Zoom Contribution – to consider making a contribution to Launton Parish 

Council for the use of the Zoom pro account 

The Council RESOLVED to agree to make a contribution of £3 a month to 

Launton Parish Council for the use of the Zoom Pro account for the duration of 

the required need.  

 

d. Parish Councillor responsible for internal financial control – to consider and 

agree the appointment 

The Council RESOLVED to agree to appoint Cllr Carry as the Councillor 

responsible for internal financial control. 

 

e. Parish Council representative for the Village Hall Committee – to consider and 

agree the appointment 

The Council RESOLVED to agree to appoint Cllr Carry as the Councillor 

representative on the Village Hall Committee. 

 

10. Finance 

a. Financial Report – to receive the report together with the year end budget 

monitoring report 

As at 20 April the Accounts stood at: 

 

Current Account £9,405.89 

Deposit Account £16,236.70 

 

There were 3 outstanding cheques totalling £129.20 

 

The Deposit Account had received £2.76 in interest. 

 

The first tranche of the Precept (£2,657.50) was received on 17 April; the payment 

confirmation for the CTRS Grant has been received.  The VAT refund for 1 April – 

31 March 2020 (£286.13) was submitted on 28 April. 
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The Year End Budget Monitoring report had been published. 

 

b. Budget – to confirm the 2020/21 budget 

The Council RESOLVED to agree to the revised budget of £9,305 having taken 

into consideration the expected payments outstanding from 19/20.  The expected 

income remained the same at £6,539. 

  

c. Reserves – to consider and agree the Policy and confirm the Reserves for 2020/21 

The Council RESOLVED to agree the Reserves Policy which included the 

following reserves:  

 

Three months’ running costs £1,200.00 

Election Expenses £1,600.00 

Community Improvement Fund £13,809.16  

Youth Support Fund £1,229.61 

Allotment fund £452.76 

Clerk laptop, software etc £534.00 

Insurance excess £320.00 

Village Hall support £500.00 

Tree maintenance £400.00 

Audit contingency £200.00 

Staff sickness / overtime £300.00 

 

d. Statement of Accounts – to consider and approve the Statement of Accounts for 

the year end 31 March 2020 

The Council RESOLVED to agree to the Statement of Accounts which had been 

circulated.  The Chairman would sign the document in due course. 

 

e. Asset Register – to update the Asset Register 

The Council RESOLVED to agree to update the asset register to remove the old 

bench.  No purchases had been made in the last year. 

 

f. Internal Audit – to receive the report from the Internal Auditor 

The Council RESOLVED to agree to accept and receive the report. 

 

g. Effectiveness of Internal Auditor – to review the effectiveness of the Internal 

Auditor 

The Council considered the effectiveness document which the Clerk had provided 

and RESOLVED to agree that the Internal Auditor was effective. 

 

h. Internal Auditor – to appoint the Parish Internal Auditor for the year 20/21 

The Council RESOLVED to agree to appoint Melanie Rose as Internal Auditor. 

 

i. AGAR Signature Redaction – to consider redaction of the signatures on the web 

version of the Annual Governance and Accountability Return to protect the 
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signatories from ‘specific and identifiable threats’ of identity theft and GDPR 

concerns 

The Council RESOLVED to agree to redact the signatures on the web version of 

the AGAR acknowledging that this was against the Accounts and Audit 

Regulations, but that it was to protect the signatories from the specific and 

identifiable threats of identity theft.  There was no issue with the full documents 

being viewed in person once it was possible to do so. 

 

j. External Audit Certificate of Exemption – to consider whether to complete a 

Certificate of Exemption from submission to the External Auditor due to being 

under the £25,000 threshold or to have a Limited Assurance Review 

The Council RESOLVED to agree to complete a Certificate of Exemption from 

submission to the External Audit and agreed the figures of £6,359 for the annual 

gross income and £10,067 for the annual gross expenditure as stated in the 

Statement of Accounts.  The Chairman and Clerk would sign the form as soon as 

possible. 

 

k. External Audit – to complete the External Audit Annual Governance Statement 

for 2019/20 

The Clerk read out all the Governance questions to the meeting which the Council 

the RESOLVED to agree.  The Chairman and the Clerk would sign the form as 

soon as possible. 

 

l. External Audit – to complete the External Audit Accounting Statements for 

2019/20 

The Clerk provided the meeting with the figures and the Council RESOLVED to 

agree the Accounting Statements.  The Clerk / RFO had already signed the form, 

the Chairman would sign the form as soon as possible in order for the AGAR to 

be published with the other required documentation and the Certificate of 

Exemption sent to the External Auditor. 

 

8.25pm Cllr Carry left the meeting due to connectivity issues 

 

m. Internal Financial Controls – to review the policy and the effectiveness of the 

Internal Financial Controls 

The Council reviewed the policy and RESOLVED to agree to adopt it which 

confirmed that the Council had effective internal financial controls. 

 

n. Annual Subscriptions and Regular Payments – to consider and agree the list 

The Council RESOLVED to agree the following list: 

Subscriptions: annual by cheque 

 Community First Oxfordshire  

 Council for the Protection of Rural England  

 Open Spaces Society 

 Oxfordshire Association of Local Councils 

 Oxfordshire Greenbelt Network 
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 Oxfordshire Playing Fields Association 

 Society of Local Council Clerks 

Clerk Salary: quarterly by cheque 

Clerk Expenses (printing, postage, stationery and mileage): thrice yearly by 

cheque 

Contribution to the Clerk for Office 365 Annual Subscription (one quarter 

contribution): annual by cheque 

Grass cutting: bi-monthly by cheque (four cuts and two weed sprays evened out 

over the year) 

Dog bin emptying: twice yearly – March / April and September / October by 

cheque 

Information Commissioner: annual - £35 by Direct Debit in May 

PCC for annual footpath maintenance and lighting through the churchyard 

PCC for annual allotment contribution 

TP Jones Payroll: annual by cheque 

Village Hall Play Area Maintenance: annual by cheque 

Web Hosting and Domain Name renewal: annual by cheque 

 

o. Clerk Expenses – to confirm the rates for Clerk expenses and to consider the 

Working from Home Allowance 

The Council RESOLVED to confirm the Clerk’s expenses.  Printing: Double sided 

A4 – 11p per sheet; single sided A4 – 6p; single sided A4 colour – 10p; single sided 

A3 colour – 20p; postage: standard advertised cost of stamps; stationery: DL 

envelope – 7p; C6 envelope – 5p; C5 envelope – 6p; C4 envelope – 10p;  mileage at 

45p per mile as per HMRC guidelines. 

 

The Council RESOLVED consider the ‘Working from Home’ allowance further at 

a future meeting. 

 

p. Insurance Renewal – to consider the renewal quotations 

The Council considered three quotations for insurance cover and RESOLVED to 

agree to the quotation from Zurich Municipal with a three-year long term (to be 

reviewed again in 2023) agreement at a cost of £286.16 per annum. 

 

q. To consider invoices for payment itemised on the payment schedule 

The Council RESOLVED to approve the following invoices for payment: 

 

Cheque 

no: 

Payee and reason Budget Amount 

200106 Cherwell District Council for 

emptying 3 dog bins (invoice no: 

7013465) 

Dog bin 

emptying 

£180.18 

200107 Melanie Rose for 19/20 Internal 

Audit 

Audit £50.00 
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Cheque 

no: 

Payee and reason Budget Amount 

200108 Oxford Green Belt Network for 

Annual Subscription 

Subscriptions £15.00 

 

200109 Open Spaces Society Annual 

Subscription 

Subscriptions £45.00 

200110 Wendlebury Village Hall for 

Playground Maintenance 

Playground 

Maintenance 

£250.00 

200111 JMC Olds for Allotment Padlock Allotment 

expenditure 

£38.98 

 JMC Olds for ¼ of MS Office 

subscription 

Admin costs £20.00 

 Total  £58.98 

200112 Insurance renewal (to be 

considered at meeting) 

Insurance £286.16 

 

The Council RESOLVED to pay the April and May grass cutting invoices to 

Countrywide Grounds Maintenance Ltd once they were received. 

 

The cheques would be signed when convenient. 

 

11. Planning 

a. Applications – to consider all recent applications received from Cherwell District 

Council detailed below and any other planning applications submitted between 

the circulation of the agenda and the meeting 

i. 20/00961/F at The Finishing House, College Farm, Main Street, OX25 2PR for 

“Change of Use and conversion of the existing agricultural building to form 

1no dwelling” 

The Council had no comments or objections to the application but requested 

that if the Planning Officer were mindful to approve the application that a 

condition be included to tie the property to the farm and farm use. 

 

ii. 20/00293/OUT at Bicester Gateway Business Park Wendlebury Road Chesterton 

for “Outline application (Phase 1B) including access (all other matters reserved) 

for approximately 4,413 sqm B1 office space (47,502 sqft) GIA, approximately 

273 residential units (Use Class C3) including ancillary gym, approximately 177 

sqm GIA of café space (Use Class A3), with an ancillary, mixed use co-working 

hub (794 sqm/ 8,550 sqft GIA), multi-storey car park, multi-use games area 

(MUGA), amenity space, associated infrastructure, parking and marketing 

boards” (time extension agreed) 

 

The Council had attended a virtual meeting with the developers, Bloombridge, 

to hear their views.   
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The Council considered the application and RESOLVED to respond 

emphasising the concerns which the impact of increased traffic numbers would 

have on the village. 

 

b. Notices of Decision – to note 

None had been received. 

 

12. Parish Matters 

a. COVID-19 – to consider how the Parish Council can help the village 

No further information had been received.  It was believed that the village 

neighbours were all helping each other.  The Clerk had made contact with the 

organisers to offer support where necessary. 

 

b. Environment Agency – to consider a consultation 

The consultation closing date was September so the Council would consider it 

further at a later date. 

 

c. A41 Crossing – to receive a progress report 

Councillors had attended a virtual consultation meeting with the County Council 

to discuss the wide range of options.  Further information was awaited and work 

needed. 

 

d. Expressway – to receive a progress report 

No further progress had been made. 

 

e. Safer Wendlebury 

i. To receive a progress report  

It was noted that traffic was starting to build up again with the ease of 

Lockdown.  However, due to the current crisis, no further progress had been 

made. 

 

ii. To consider quotations for a Speed Indicator Device 

The Clerk had started to investigate Vehicle Activated Signs (VAS) and Speed 

Indicator Devices (SID) but had not been able to finalise quotations. 

 

The Council RESOLVED to agree to the purchase of a suitable device and to 

form a working group of Cllrs Blake, Chambers and Ford to make a decision on 

a model following consultation on suitable location(s) with OCC. 

 

The Council RESOLVED to spend a maximum of £3,500 from the Community 

fund on a suitable portable device. 

 

f. SE Relief Road – to receive a progress report 

No further progress had been made. 
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g. Allotments – to receive a progress report 

Cllr Sharp reported that all plots were now occupied, but that the two people who 

had taken over Plots 10a and b would not be charged any rent until the September 

renewal. 

 

13. Reports from Meetings – to receive reports from any meetings attended 

a. SLCC Meetings  

The Clerk had been hosting regular meetings of the Oxfordshire SLCC group to 

keep the Clerks connected. 

 

14. Attendance at Meetings 

No further meetings had been scheduled. 

 

15. Correspondence – to note correspondence received not otherwise on the agenda 

where decisions were not required 

The Clerk presented the meeting with a list of correspondence received which 

included: 

a. OALC – March and April updates together with interim advice 

b. CFO – updates 

c. Cllr Ian Corkin – various updates 

d. Rural Services Network – bulletins  

e. Oxfordshire Healthwatch – updates  

f. CDC – updates 

g. Clerks and Councils Direct 

h. CPRE - newsletter 

 

16. Items for information or next Agenda only 

a. Agenda Items 

The Clerk requested that all items for the next agenda be submitted by 

Wednesday 1 July. 

 

17. Date of next meeting 

The Council RESOLVED to agree to confirm the date of the next meeting as 

Thursday 16 July at 8pm via Zoom. 

 

The meeting closed at 9.18pm  

 

 

 

 

 

Signed ……………………………………… Dated ……………………………. 


